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ABSTRACT 

In an effort to develop stronger guidance and 
counseling programs for vocational education, career counseling 
instruments were designed to objectively record and relate all 
variables which guidance personnel and vocational teachers normally 
evaluate as they interview and counsel students for program placement 
(one instrument for each of four programs representing four different 
service areas) . The instruments were then field tested at four 
geographic sites in vocational service areas which have traditionally 
been in high demand. Data collected produced findings in four areas: 
(1) Correlations between the instrument's prediction and instructor's 
prediction of student job placement, (2) correlations between the 
instrument's prediction and guidance counselors' prediction of 
student job placement, (3) correlation between two similar career 
counseling instruments and the instructor's prediction, and (4) 
results of field testing the counselor handbook. Based on the 
correlation scores, it was concluded that the instruments are 
excellent predictors of student job placement. Guidance counselors 
also appeared to have very little difficulty in lising the handbook to 
develop instruments. A bibliography, correspondence, the 15 revised 
career counseling instruments developed, and sample forms are 
included in the document. (RG) 
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t. STATE^U'INT OF THi:" PROBLEM 

Tt has been projected that by 1980 a college education 
will bo necessary for only about 20 percent of all jobs and 
that technical education beyond high school will be suffic- 
ient for about 2 5 percent of all jobs. If these projections 
ar«e true, the traditional academic stress of our secondary 
school system renders little service to the remaining 55 
(Ktrcerit for whom a high school education may be terminal 
(Rhodes, 1969). 

Tlie pcM.'centaye of unemployment among young people 
betv/een the ages of 16 and 21 is on the rise. Statistics 
show that unemployment was 29 percent in 1969, as compared 
with 19 percent in 1966. It is the aim of vocational educa- 
tion to check the growth of these percentages by providing 
young people with job orientation and training so that they 
leave school with salable skills (Rhodes, 1969). 

The construction of area vocational schools to handle 
the higher percentage of vocational students has resulted 
in greater numbers of students per program and a greater 
number of candidates as well. With this increased emphasis 

on vocational education, the task of career counseling stu- 
dents for placement in vocational programs becomes more 
complex. 

It has been common practice iii the past to accept stu- 
dents indiscriminately to fill vocational classes. But when 
applicants exceed available openings, career counseling 
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cU^cisions must be made regarding which students are to be 
counsoLed into which programs. 

Will the student's choice of program be the best choice 
he c:in inako? Are the students who are placed the ones most 
likely co achieve success in the program? Will the counselor 
have time to apply a more discerning process? Such questions 
point to the need for an objective and practical instrument 
for career counseling students. 

Students in the lower academic ranks are often excluded 
from the opportunity to participate in special training pro- 
grams because career counseling may be based on the criteria 
.used for counseling students for college. Yet these are the 
students who need skill training most to survive. 

Thorndike and Hagen (1959) point out that, while there 
has been some success in predicting academic success for 
college students, educators have been consistently ineffective 
in predicting occupational success. 

Stock and Pratzner's (1969) review of more than forty 
years of research on student selection attests to the persist- 
ent inadequacies of guidance/selection methods at the high 
school level. Their review reveals that grades, aptitude 
testing, interest, motivation, and other variables have been 
individually experimented with as predictors of future per- 
formance in training programs of many types, it concludes, 
however, that more effort will be required to identify and 
measure the non-intellectual variables relevant to voca- 
tional behavior, 
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It was therefore the purpose of the project to objec- 
tively record and relate all of the variables which guidance 
personnel <"ind vocational teachers normally evaluate as they 
j.nterv.i<j\v' and counsel students for program placement. 

II. OBJECT IVES 

Based on the statement of the problem, the objectives 

for the project v;ere as follows: 

i,. To design career counseling instruments to objec- 
tively record and relate all the variables which 
guidance personnel and vocational teachers normally 
evaluate as they interview and counsel students for 
program placement (one instrument for each of four 
(4) programs, representing four (4) different ser- 
vice areas ) . 

2. To field test the career counseling instruments by 
correlating them with the vocatiorlal teacher's 
prediction of student job placement. 

3. To field test four (4) selected career counseling 
instruments by correlating them with a guidance 
counselor's prediction of student job placement 
(one instrument for each of four (4) programs) . 

4. To field test four (4) selected career counseling 
instruments by correlating them with a vocational 
teacher's prediction of student job placement at 
a different geographic location. 

10 
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5. To desiyn a guidance counselor handbook for develop- 
ing career counseling instruments at the local level. 

6. To field test the guidance counselor handbook. 

Til . PRIORITY AIU-A 

The project aligrxed itself with the pixority projects 
(page 93, Indiana State plan for Vocational Education, Fiscal 
Year 1975) for the development of new approaches to guidance 
and counseling to develop stronger guidance and counseling 
urograms . 

The project was directed at four vocational programs 
representing four vocational service areas which have tradi- 
tionally been high student demand programs. Four geographic 
locations in the State of Indiana were utilized as field-test 
sites. The four geographic locations, service areas, and 
programs that participated in the project were as follows: 



SCHOOL 



PROGRAM 



SERVICE AREA 



1. 



Benton Community 
Schools 
Fowler 



Home Economic s 
Related Occupations 



Home Economics 



2. 



J. Everett Light 
Career Center 
Indianapolis 



Construction Trades 



Marketing /Merchan- 
dising I, II 



Trade and Indus- 
trial Education 

Distributive Edu- 
cation 



Health Occupations 
Secretarial Office 
Laboratory 



Health Occupations 
Business and 



Office Education 



3. 



A. K. Smith Area 
Career Center' 
Michigan City 



Distributive Edu- 
cation 



Building Trades 



Trade and indus- 
trial Education 

Distributive Edu 
cation 



li 
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Cooperative Office 

Education 
Commercial Foods 



Business and 

Office Education 
Home Economics 

Education 



4. 



E>ortcr County Area Building Trades 
Caree r Educa t ion 

Cooperative Dental Health 

Valparaiso Distributive Edu- 



cation 
Intensive Office 

Education 
Health Occupations 



Trade and Indus- 
trial Education 
Health Occupations 
Distributive Edu- 
cation 



Business and 



Office Education 
Health Occupations 



IV. PROCEDURES 

Tlic project director contacted the local vocational 
directors in order to ascertain interest in participating in 
the study (see Appendix A). After meeting with the local 
administrators, four (4) vocational programs were selected. 
Each program was to represent a different vocational service 
area. Every attempt was made to identify high student demand 
programs at each school yet still maintain at least 2-3 "common" 
programs at all four sites. 

A total of thirteen (13) vocational teachers (out of six- 
teen) had developed fifteen (15) career counseling instrumerxts 
(Objective 1). (See Appendix B for copies of the fifteen (15) 
revised instruments.) A follow-up was made with the three 
teachers who did not develop instruments. Since no response 
was received, the project director queried the local director, 
at which time the decision was made to drop those programs 
from the study. 

For field- test purposes, each student enrolled in the 
participating programs was provided a career counseling 
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instruiuont, as well as two (2) supplemental teacher rating 
sheets (see Appendix c for a copy of the four supplemental 
teacher ratinq sheets). There were a total of three-^hundred- 
seventy-three (373) student-career counseling instruments 
used in ..he study, in addition to a control group of eighty- 
six (8b) if:;tudrnts (Objectives 2 and 4). 

The field-test copy of the guidance counselor handbook, 
"Developing Career Counseling Instruments" (a revised copy 
ir, submitted under separate cover with this report) , was 
written and prepared for field testing (see Appendix D) 
(Objectives 5 and 6) . 

After all data were collected, the vocational teachers 
ranked their respective students on the basis of student job 
placement (see Appendix E) . The students were also ranked 
in each program by means of the career counseling instruments 
developed by the vocational teachers and also by the guidance 
staff at one of the sites (Objectives 3 and 4). The results 
of the rankings were then correlated with the instrument's 
ranking made on the basis of objective and subjective criteria 
collected. An item analysis was also conducted on each cri- 
terion of the fifteen career counseling instruments for 
revision purposes - 

m 

V. ANALYSIS PROCEDURES 

The career counseling instruments developed by the voca- 
tional teachers were validated by correlating their results 
with the instructor's predicti.on of student job placement. 
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The guidance staff at one of the- sites also ranked the stu- 
dents enrolled in five programs on tne basis of personal 
interviev;s and personnel records. Both rankings were then 
compared with the ratings according to the instructor's pre- 
diction of student job placement. The data were evaluated 
by means of the Spearman Rank Correlation (RHO) (Siegel, 1956) . 

VI , DISCUSSION OF FINDINGS 

The findings of the study are reported in four segments. 
Thtty are (1) career counseling instrument's correlation with 
in.;tructor ' s prediction of student job placement, (2) career 
counseling instrument's correlation with guidance counselors' 
prediction of student job placement, (3) the correlation 
between two similar career counseling instruments and the 
instructor ' s prediction of student job placement, and (4) 
the results of field testing the guidance counselor handbook. 

A, Correlations With Instructors 

Table 1 shows the correlation scores between the career 
counseling instrument's prediction and the instructor's 

V 

TABLE 1 

CORF-EI^TIONS HETWHEN CAREER COUNSELING INSTRUMENT'S PREDICTION 
AND INSTRUCTOR'S rREUICTlON OF STUDENT JOB PLACEMENT 







SCHOOLS 


J, 


EVERETT LIGirr 
CAREER CENTER 




PORTER COUJITY CAREE 
EDUCATION COOP, 
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A. 
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26 


17 


13 
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prediction ot student job placement and tests for signifi- 
.^ance at the .01 level. The .01 level of significance was . 
selected because a high degree of confidence in correlation 
relat ionsliips was desired. If there is significance at the 
.01 level, there is a direct positive relationship between 
variaV>les; and the possibility of achieving the same results 
by chance are only 1 in^lOO. 

A review of the data reported in Table 1 reveals that 
the correlation scores range from a low of .14 to a high of 
.74. The tests for significance reveal that eight (8) of 
the fourteen (14) career counseling instruments developed by 
the project director, vocational teacher, and guidance staff 
had a direct positive correlation with the instructor's pre- 
diction of student job placement. Two additional program 
instruments, Foods and DE II, were significant at the' .10 
level. It can therefore be concluded that the career coun- 
seling instruments are an excellent predictor of student job 
placement for eight (8) programs and good predictors for two 
(2) additional programs. 

B. Correlations With Guidance Counselors 

Table 2 presents the correlation scores between the 
career counseling instrument's prediction and the guidance 
counselors' prediction of student job placement and tests 
for significance at the .01 level. Examination of Table 2 
reveals that the correlation scores of the counselors' pre- 
diction of student job placement range from a low of .03 to 



TABLE ^ 

COKRELJ^TIONS DETWKKN li;.STiUICTOH ' S PUKDICTION 
JUIDAN-Ci: COUN'SELOHS' Pia'DICTIGN* OF STUDtINT JOB TLACCMENT 
ANT) BETWEEN INSTRUCTOR'S PREDICTION 
A:;r CAKEER COtiNSKLING INSTRUMENT'S PREDICTION OF STUDENT JOB PLACEMENT 















PROCiPAM 
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PROGRAM 


PROGRAM 
#3 


PROGRAM 


PROGRAM 
#5 












iNs r ' :^-r' v,s . cc-p 
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.73 


.15 


.03 


.40 


SICN. AT .01 LKVKt. 

• 


NO 


NO 


NO 


NO 


NO 


; 


.71 


.57 


,54 


.73 


• 23 


SIGN. AT .01 LEVKL 
YES /NO 


YES 


NO 


YES 


YES 


NO 



INST'S-P - Instructor 'b - Prediction 

GC-P - Guidance Counsaloro' - Prediction 
CC1~P - Caroar Counaoling Inatrumont'a - Prediction 



a high of .73, whereas the correlation scores of the career 
counseling instrument's prediction of student job placement 
range from .23 to .73. The tests for significance at the .01 
level reveal that there were no direct positive correlations 
between the counselors' prediction and student job placement 
in each of the five programs tested. On the other hand, the 
tests for significance at the .01 level indicate a direct 
positive correlation between the career counseling instru- 
ment's prediction and student job placement in three (3) 
of the five (5) programs. It therefore can be concluded 
that the career counseling instruments are a better pre- 
dictor (3 out of 5 programs) of student job placement as com- 
pared with the guidance counselors (0 out of 5 programs) . 
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C. Cotre iations Between Programs 

Table 3 shows the correlation scores between the two 
career covmselinq instruments' predictior; of student job 
piacomcMit and tests £or significance at the .01 level. Four 

lAP.LK i 

CtJlMUiUM'IONS UKTWKEN iNiVl'W JCTOR ' S PREDICTION 
A;id O'lHEU CAREliK COUNr.KLlNG f NS'I'IUIMLTNTS ' PREDICTION 
OF yrUDL-NT JOB PLACE>U'NT AND niTTWEKN INSTRUCTOR'S PREDICTION 
AND INSTRUCl'OR'S CAREER COUNSEL TNG INSTRUMENT'S PREDICTION 
OF STLa-)ENT JOft PLACEMENT 





BUSINESS 


HEALTH 


D.E, 


BUILDING 
TRADES 












•."I'm:-::' Cl'I-i' 


,49 


.59 


.52 


.79 


5IGN. AT LEVEf. 


NO* 


YES 


YES 


YES 


INST'S-? VS. 
IfJST'S CCI-? 


.00 


,59 


.71 


.54 


SIGN, AT .01 IJJVEL 
YE.S/NO 


YES 


YES 


YES 


YES 



• - significant at .05 level 

INST*S-P - Instructor's - Pr-idiction 

OTHER CCI-P - Other Career Counooling Inetrument * s - Prediction 

INST'S CCI-P - Instructor •» Career Counseling inatrument'a - Prediction 

programs, each representing a different service area, were 
selected. For each program, the prediction from the career 
counseling instrument developed by that program's instructor 
was correlated with the prediction of an instrument developed 
by an instructor from a different school, but of a similar 
program. in other words, one Distributive Education instru- 
ment was used with another Distributive Education program, 
and the like. The correlation between the career counseling 
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instrument's prediction of student job placement developed 
foi: :i similar program and the instructor's prediction ranged 
from a lev; of .49 to a high of .79. The correlation between 
tho carccx: counseling instrument's prediction of student job 
plavTroiiient developed by that program's instructor and the 
instructor's prediction ranged from a low of .45 to a high ^of 

7i.' The tests for significance at the .01 level indicate 
t hat the- instruments developed by the program instructor had 
a high degree of positive correlation for all four (4) pro- 
yrams. Conversely, the instruments developed by another 
xasuructor for similar program had a high degree of positive 
corrol.it ion in three (3) out of four (4) programs tested. It 
therefore can be concluded from the findings that career coun- 
seling instruments developed by the program instructor are 
better predictors of student job placement (4 out of 4 pro- 
grams) than instruments developed by another instructor for 
a similar program (3 out of 4 programs). 

D. Field Testing Guidance Counselor Handbook 

The guidance counselor handbook, "Developing Career Coun- 
seling Instruments", was field tested with fifteen (15) guid- 
ance counselors (see attached supplemental document). The 
result of the field-test experience reveals that none of the 
counselors experienced any difficulty in following the self- 
instruction approach in completing the field-test activity. 
Each counselor was successful in developing one career coun- 
seling instrument. Comments from several of the counselors 
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were extremely positive in regards to this type of approach. 
As a result of the field- test experience, the handbook was 
then revised after a few minor changes. 

VII. EVALUATION 

Evaluation of the project was provided by means of con- 
tinuous interaction and input from the project participants, 
as well as the local school administrators . This continuous 
interaction enabled the project director to interface the 
local school needs with the project's objectives at all times. 

In conjunction with the participants' evaluation, the 
Research Coordinating Unit of the Division of Vocational Edu- 
cation and the project's monitor provided periodic evaluation 
of the project's activities. 

The project's product evaluation was discussed under 
Section V, Analysis Procedures. 

VIII. CONCLUSIONS AND RECOMMENDATIONS 

A. Conclusions 

Based on- discussions with the project's participants and 
local administra-cors , as well as the findings uf^ the stiudy, the 
following conclusions can be drawn: 

1. Based on the correlation scores, career counseling 
instruments are excellent predictors of student job 
placement . 

2. Based on the correlation scores, career counseling 
instruments developed by the vocational teachers 



19 



13 

and fjuidance personnel are better predictors of 
student job placement than are guidance counselors. 

3. Tho use of career counseling instruments can make 

tlic task of career counseling easier f.or guidance 

.'J 

p€;r Sonne 1 . 

4 , The use of career counseling instruments is an 
objective system whereby student program placement is 
accountable to parents , administrators , and the 
like. 

'j . The use of career counseling instruments more nearly 
insures that student interests and abilities match 
various program demands. 

6. Based on correlation scores, career counseling 
.. instruments developed by the program instructor 

are better predictors of student job placement than 
are instruments developed by a similar program 
instructor . 

7. The use of supplemental teacher rating sheets is an 
acceptable approach to gather subjective criteria, 
i.e., attitude , re sponsibility . 

8. Guidance counselors appeared to have very little 
difficulty developing career counseling instruments 
by means of the handbook. 

B. Recommendations 

The findings and conclusions of this study seem to support 

ft 

the following recommendations : 
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1. It is recommended that this project be replicated 
in other schools in the State of Indiana. 

2. It is recommended that a follow-up be conducted with 
the participating programs to further correlate the 
revised career counseling instruments* 

3. It is recommended that the project continue to expand 
field testing of career counseling instruments between 
geographic locations . 

4. It is recommended that the guidance handbook, "Devel- 
oping Career Counseling Instruments"^ be expanded to 
include the implementation of career counseling 
instruments in the local schools. 

5. It is recommended that the project be expanded at three 
of the sites to include additional vocational programs 
which are characterized by high student interest. 
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APPENDIX A: LETTERS TO VOCATIONAL DIRECTORS 
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Purdue Univiersity 

•S CH O O L. OP T t C H N O L. O G V 
WLST UAfAVt: I 1 C . INDIANA 4/9 0 7 
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M I c-^ h cu » I c J c) U i n 1.^ ab i-: 

O <i f A »l T M I. N I O ^ 
INDUSTHIAC t.f:)Ut:AUON 



April 18, 1975 



M i; , J aok Apul e , 

Voc ;i t: 1 OP. a 1 D i rector 

Mi.clvi.jan City Area Vocational 

School 

M i '•■ I. a I ayot-.to St . 
Miclu City, J.ru 46360 

Dear Mi-. Apple, 

Enclosed you shall f'ind a copy of the December '74 
Arn-'- r I can Vocational Jourr'./l article which serves to outline 
r::ri student selection instrument as per our conversation. 

If I can ij^e of further assistance please feel free to 
contact mc at (219) 493-'3182. 



Professionally , 



Jerry Wircenski 



JLWrks 
End . 
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Michaoi Golden LabG 



April 18, 1975 



Don E. Pennington, Vocational Director 
Mf.D of Washington Tovmship 
1605 Kast Soth Street 
Indianapolis, Indiana 46240 

Dear Don: 

Knclcr^cd you Gh.?.il find six copies of the December '74 
Arr- r i r < m V o c a t i on a 1 J ou r n a 1 article and one partial copy of the 
proTocu proposal outlining the total scope of the project. 

I can fully understand your concern for the use of the 
J. Everett Light staff and faculties. So if you have any 
reservations, follcx^?ing our discussion on April 23, by all 
vaoans - say so. I do not want to pilot and field test an 
idea if you personally do not feel that it is in the best 
interest of the J. Everett Light staff. I can honestly say 
I \^dorstand your concerns. 



Professionally, 



Jerry Wircenski 



JLW:k3 
End . 
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April 18, 1975 



•^.o. ; . : -A- !-',cL;i n^,..r^' , Director 
(.•■■ ; V >c ■ 1 •: I. OP. a 1 E a. u c .r. t i on 
:i'.c.-.i ccr.rwMvAty Scliool Corporation 

:--CA/V. Indiana 47 974 

v.:ic'o-.oa voa shall find a copy of the DeceTtODer '74 
-Tinn V CO a tl . on n 1 ■ Jo \i r n a 3, article which serves to outlinG 
'jic""^tTrJc^r^~3cti^ inatrummnt as per our conversation. 

If I can be of further assistance please feel free to 
contact ne at (219) 493-3182. 

Professionally, 



Jerry Wircenski 



JLW:k,^ 
End. 
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. 



..... ^.i^. .u..-..: u 



April 18. 1975 



ERIC 



Vietti, Director 
?c\l':'\: r:oinv:y Carocr Education 
10; C'.: 11 Street 
Valoar.-rLuC, Indiana 46383 

i:ncloi:od you nhall find a copy of the DGcember '74 
7>r/.':ric"n Voc ntional Journal article v/hich serves to outline 
thT suudont solection instrument as per our conversation. 

If I can be of further assistance please feel free to 
contact mo at (219) ^93-3182. 



Professionally, 



Jeery Wircenski 



Enc 1 • 
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PuF^DUE University 
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S i M O O L O » 



rfcCHNOLOGV 



V* t T l. A » A V I I T t , I N IJ I A N A 4 M 0 ' 



; -.-s 1 <ir*.- U^tters of instruction and forms for 
yt'i- : .:-.v.v::< Ti". irr.T^lved with the student selection project, 
ri.-i:., . 1 ^. t i Ihi tr* n.i your e3irliest convenience. I think 
LV.-:- i n:^ t r;i.'t. ion-;, 'vrr^ i^elf explanatory. They will be 
r inr. in; t iio i. i' clriis from the best student to the worst 
i.>. I on win:! t:e v^^i :riteria has been employed in the 
s*.^locM:ion of the-:- students. Just for your information 
the best .slTiuient is the student who should best profit 
fron tho courses and its objectives. He or she is the 
student who the course is intended to serve. 

I f r can be of any assistance please feel free to 
contact me at 317-493-3182. 



Professionally yours, 




End . 



3U 
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15 REVIS ED CAREER COUNSELING 
INSTRUMENTS (COPIES 
AVAILABLE FROM 
PROJECT DIRECTOR) 
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! 

25- i 

. Denton Central Iliqh School 
Ov.- o j Homo Economics Related Occupations 
I ^- ir.:s; •-■v.ctor Name 

• — : 'i,,'^-*^''* ^— ■ 


: SCALE ' 

..... ■• ' ■ '. — ■ — 


i poor Fair Good Rating 

A^--:--'^-^ ■ ' 1 , ^_ , , ^-i , . ^ 1 1— 1 

'\ 0 1 2 3 4 5 6 7 8 9 10 11 12 B M 15 Poinf.;^ 


15 


0 10 20 30 ^10 50 GO 70 00 00 100 l^.-trc. 
^t^W^' ''''■.'I ^^"^^^^Y^^^V 7 0 910 11 1213 11 15 vointis \ 


ii: 


i 
1 

1 

\ J I" - i C Ci t.'i ; 


20 15 10 5 0 nnye; ; 
0 1 2' 3 4 5 6 7 8 9 10 ■ points 1 


IQ 


F F+ D- D D+ C- C C+ B- D B^r A~ A Grades 1 3 
^ ^ . 1 

0 3 5 4 2 1 Points ' 


! 

biliiiv ■..Ave . 
of i) 


poor Fair Good Rating | 10 
Q 5 10 points i 


.-'•"liit-v* to 
of 3) 


0 10 20 30 40 50 60 70 80 90 100 Perc. ; 10 
1 ""^^.^ . . < 1 
0 ''1 2 3 4 5 6 7 8 9 10 po.-nt.s 1 


Health 
(Ave. of 3) 

m 
X 


0 10 20 30 40 50 60 70 80 90 100 Perc. j 10 
0 1 2 3 456739 10 Points ' 


Interest 
in HERO 

T 


poor Fair Good Excellent Rating 


10 


0 2 5 8 10 points 


Tru.sitv.'orthy 
(Ave. of 3) 

• T 


Poor Fair Good ^H^^- Rating 

! V' ' ' 1 
0 1 2 3 4 56789 10 Points 


i 10 
1 

! 

i 


instructor 
ReconuT^.enda- 
tion ^ 


Poor Fair Good Excel- Rating 

lent 

i 1 1 — -1 1 \ i » 1 — — i 

0 1 2 3 4 5 6 7 8 9 10 points 


10 


— I . 


100 


32 


r 

1 

• 1 



26 



J. Everett Light Career Center 
i;.u.iiA,^ vxvJ.^: Distributive Education 

T ^ TniSt:ructor Naruc — — • 

T - To:\cV*cr — 

- — — - ■ "' "■■ r* /-» n r r» 


I'Oi::' 


1 bCALb _ 

c^^ : : '."^rN I A i - 

)■■ F F+ D- D D+ C- C C+ B- D D+ A- A Grades 

' I — ^ — K/ — * — ^^3;^'' — ' — 

Gr.-^oos ; , * N/ ^ Y ^ a Points 
1 0249 10 976 


10 


Attcndcvnce 


0 ^^^^ 

.,.15 10 5 Absent 

1 1 — 1 1 ( — \ 1— ^ ' ' » » ' ' ^ . , 

0 1 2 3 4 5 6 7 8 9 10 11 13 15 Points j 


15 


i 1 * tiv r.o 
Oct Ale:. -J 

(aver, of 3),., 


Poor Fair Good Excellent Rating | 


10 
15 


^^^"""■^T^'''''"''^^ ^^^^S^ ^10^ Points j 


j 

(avorac;.- of: j 
3 req, ) ] 


Poor Fair Good Excellent Rating 
^^■"^^^-^ ^^^'^ "^^10^ ^^if^ Poincs 




Cour\i"^cloi" 
Rocc'.v.rr.on- 
dation - ^ 


Poor Fair Good Excellent Rating 

I — *v WW*^' sy^'vlT^ — * — * — ' — ^ 

0 4 6 8 10 12 13 14 15 Points 


15 


: - tructor 

RoOon^Tv.en- 

dation 

T/I 


Poor Fair ' Good Excellent Rating 

j 1 J , 1 ^ . . — ^ .i. \ ,\ J \ 1 1 

0 i^i^^e^ 3 10 12 13 14 15 points 


15 

\ 


Krnpl cya- 
bilit:y 

t/i 


Hard to Place Average Easy to Place Rating 
^""^"■""^^ "^"V^ '""'"■""■"^ '"^""^'^^ ^^^-g'""'^ Points 


15 


Student 

Ceireer 

Objective 

I 


Poor Fair Good Excellent Rating 
"^^^^"""^^''^ ^^^^^^^^^^^^ ^^^^^'a^^ 5 points 






1 : — 1 


i 

! 
j 
1 




1 ■ 1 




Add five points for one semester of speech ^ 


105 



33 



, 27 



G = G u 1 c n o 



Everett Light Career Center 
Building Trades 

" Name^ 



SCALE 



i I' oil I 



15 



10 



I \ — » — I — I — I — 

0 i 23 45 67811 13 



-\ \ 5 1- 



Days 
Absent 

Poir.ti; 




15 



10 



Points 



Poor 



Fair Good Excellent Rating 

^ t *^ ^ 

4 8 10 Points 




EKLC 



34 



28 



G ^ Guiciaticc 
I = Ins-.ruc-: 
T Teacher 


J. Everett Light Career Center 
Health Occupations 

or 

N nmo 


. ^ ^ » -0"^::'. 

SCALi:. ' ' 1 


v.... 

Grades 


F B> D~ D D+ C-- C C+ B B+ A Grade j 

^ """^ ^^^"T^ ^^^T^ ^ Points ! 
0 2 3 5 4 » 


5 


Attciulaiice 

G 1 


+20 15 10 5 0 Days 
' " 1 I I 1 I I I I 1 1 Absent 
0 1 2 3 4 5678930 12 15 Points 


15 


Threo) T ' 


Poor Fair Good Excellent Rating 

|. 1 I I 1 1 I t > ' t ^ i 1 — 1 * < ' ' * 1 

0 1 23 4567 39 10 11 12B 14 15 points 


15 


1 

Er.\piova- 
bility 

T/I 


Hard to Place Average Easy to Place Rating 
0 5 10 15 Points 


15 


He a ith 

T 


Poor Fair Good Excellent Rating ; 15 
0 1 234567 8 9 10 1112 1314 15 Points ; 


\./cor.>-,«c^n- 
daticn 

T 


Poor Fair Good Excellent Racing ' 10 

j 1 i 1 i \ ' ^ • ' i j 

0123456 78 9 10 Joints ' 


Grades 

G 


F D- D C- C C+ B- B BH- A Grades j ^ 

■ ' ' — s!/x^^^! 

0 2 4 5 4 2 1 Points 


English 
Grades 

G 


F D- D D+ C- C C+ B- B B+ A trades | 10 
"^^^^^^"^^ Points ! 


Clerical 

Abi iity 
(Bvu^. Roi. 
Grades) q 


F D- D D+ C- C C-f B- B B+ A Grades 
0 1 2 58 10 765 Points 


; 10 




! — { 


100 


Add five points for each of these courses: +10 


110 



chemistry /_/ 
Algebra / / 
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o ^* v< V '. 



J. Everett Light Career Center 
Secretarial office Laboratory 

Name. 



or 



Typing 
Acc^rac 



Shorthand 
Speed 

(95% Accur- 
acy) 



SCALE 



6 



8 



8 



10 12 



15 



Semester 
j Completed 

17 20 points 



20 



1.0 1.5 2.0 2.5 3.0 3,5 4.0 Grades 
-y A 6 8 10 12 14 Points 




4 6 7 8 9 10 12 14 16 18 



Days 
Absent 



Points 



14 



20 




40 




50 


60 . 

1 


70 

{ 


Speed 


10 

















0 


2 


5 


8 


10 


Points 






ERIC 



3G 



30 



I ~ 1 1^. J w r V, c w o ; 
T = T o 3 c\\ o r 



Sun ioct:j 



G r V t c. o 
A i" ) 



At. tondanco 
G 



Insti.Uu't:or : 
Recorpji'endwi- [ 



T ! 



Counso lor 
Re c onuT.e n d 
tion 



J, Everett I.itjht Career Center 
Clerical office Laboratory 

Name_ 



SCALE 



4 



8 10 12 15 17 20 



Semester 



Poiiits 



20 




Grades 



Joints 



16 



+ 16 15 14 131211 10 987 65 43 2 1 0 Days 

1 — V ^ ' V ' ' ^ '"'''""'''^ 

0 2 5 8 10 12 14 16 18 



20 



20 



Points 



Good 



Excellent 




Rating 



Points 



10 



Poor Fair 



Good 



Excellent 




Rating 



Points 



{gv;am) 



I/T 




Words/Mini 12 



Points 



Typing 
Accuracv 



I/T 




Number 

oi: 
Errors 
Points 



12 




100 



37 



31 



Po^'tcr Countv C.nreor nducation Cooperative 
HEALTH OCCUPATIONS 

Name 



SCALi: 



-01 



204. iU. lb n 12 To 8 



DAYS 
ABSENT 



15 




1 1 _, — J J- 



o Place Average Easy to Place Rating 



r/ i:- . •••• • 1 


0 1 


^ f- 

2 


-J — 1 1 — t — h 


— *- 


'^ — 1 — 1 \ — 

6 8 10 


i ! 1 — r-i 1 

12 14 15 points | 






Poor 




Feiir 




Good 
-J— 1 — » ! 1- 


Excellont r^ating i 
* ^ » Points • 


15 


0 1 


-i — h- 
2 


H— 1 — t— : — I- 
3 4 


— 

5 


6 8 10 


12 14 15 i 








D- 


D D 4- C- 


C 


Of B- B 


B+ A Grades | 


10 


G IT CI iJ ^_ 






4 




6 10 


'""^g'^ Poin-cs 1 




cati. o:; to 


Poor 




Fair 




Good 
i 1 


Excellent Ra;:inc 

-i 1 — ! 


10 






h- 

2 


i 1 — 

3 4 


— H 

5 


6 7 


8 9 10 Points , 




VXII 
Co\in:".f 1 OJ 


Poor 




Fair 




Good 
\ J. 


Excellent j^^^ing \ 


10 


Lon 


h 

2 


1 -H 

3 4 


— t- 

5 


6 7 


Points 






I ■ -! 






















1 
















1 






lOG 
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38 



32 



^ =. ^ 1 - 



vo-tct r.vantv Caireor Education Cooperative 
DENTAL Hl-ALTli 




III Gra-t 



VII Orien- 
tauion to 
Health 

(Inst. Rec.) 

VIII Co\:ini^clo 
R e c on^.mc n d a t i op 

G 



F F+ D- D D4 C- C CM- B- B B| A - A 

^ >r A T 10 9 8 



Grades 
Points 



-^^I^TTT Place Average Easy to Place Rating 

o""^^^^ 10 1?. 14 16 18 20 Poxnts 



20 




Good Excellent Rating I 10 

3 4 5 6 7 8 9 10 ^o^nts | 




39 



33 



porter Cowwty Career Educcition Cooperative 
Building Trades 



Name, 



Ma th 
Grades? 



Gf 



,:^oncibil i 
:vc. oi 3) 



15 10 

i 1 1 1 » ^ 



0 12345678 11 13 




Days 
Absent 

Points 



Lictle 



Good Considerable Rating 
1 1 i 1 1 



4 6 



10 11 12 13 ■ 14 15 Points 



F D- 




Points 



Poor 



Fair 




Poor 



Fair 



Good Excellent Rating 




Points 





C+ B- B B+ A Grades } 10 



Good Excellent Rating i 10 
8 10 Points 



10 



100 



ERIC 



40 



34 



POL-tKjr county' career l-ducation Cooperative 
intensive office Lab 




Subtract: 5 point.G for each class not taken 



/ 7 Advanced Typing 



/ 7 Beginning Typing 

(Typing I) 
/ 7 Business Machines 



-15 



EKLC 



41 



Porter County Career Educatxon CooporativG 
Distributive Education 

Name. 




Studeiit 
Career 
Objectives 



Not D.E- pQQ^ Pair Good Excellent Rating 5 
^Relate d * ' 

^ 




subtract 5 points if student has not successfully 
completed marketing. 

/ 7 Marketing 



+ 5 



42 



36 



A. K. Smith Area Career Center 
Vocational Foods 

Name. 




Student must pass negative T.B. test:. yes 



no 
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[ 



A. K. Smith Area Career Center 
Building Trades 




Add 5 points for each- 1. A. course grades 7 r- 10 



100 



41 

o 

ERIC 
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A. K. Smith Area Career Center 
cooperative Office Education 



Name, 



SCALE 



AIM ^ 



^ n t o V t; s 

COI-: 



' ■ sonai 
.J iene 



F D- D D+ C- 




0 



+ 20 15 

j — I — , — I — J — J — I — »- 
0 5 



10 



-i 1 1 H 



Day J 
Absent 



10 



poin'c 



Fair 



Good Excellent Ratmcj 




Poor 



Fair 



Good 



Excellent Ratin.cj 
J 



Points 



Hard to Place 



Average 



Easy to Place Ra'cincj 



39 



/\. K. Snuth Area Career Center 
Distributive Education - Co-op 



Name. 




subtract 50 Points if student has NOT. successfully 
comploted— D.E.I (Sales) 
Yes No 



46 
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4 SUPPLEMENTAL TEACHER RATING 
SHEETS (COPIES AVAILABLE 
FROM PROJECT DIRECTOR) 
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Benton Central Area Vocational School 

41 

Teacher *s Recommendation Form 
llorao Economics Related Occupations 



Student * s Name 



Recommending Teacher 



Sin^plv sLacocl, what we want is your opinion of the student reduced 
t:o a :rur:ieilcal equivalent. Ideally, we desire a person who applies 
him::olr: diliqontly to his work, relates well to his classmates and 
teachert.-. , and lias a ploasing personality. 

Ploase check the following descriptions in order to indicate your 
evaluation of the student. Note the smaller divisions in some areas 

Lo help in r.Kiking finer assessments. 



A 1 1 ]. t udo - 

Poor 



Fair Good Excellent 



h \ i i -j h 

/) 5 



10 15* 



2 . Emplovability - 

Poor 



-r- 



Fair Good Excellent 
i \ \ 1 1 \ ^ 1 1 ^ ^ ^ 



0 5 10 15. 

3. Trustworthy -worthy of confidence; dependable 

Poor Fair Good Excellent 

I ^ ^ ) \ 1 J f 1 \ 1 ! \ ^ ^ 1 

'o 5 10 15 

Please give the following items your careful consideration and 
circle the percent of the time this student exhibits that particular 
trait according to your observation during the time you have known him. 

Ability to work With Others - cooperative and friendly; can take 
orders as well as give them 

Percent 0 10 20 30 40 50 60 70 80 90 100 

5. Responsibility - willing to accept delegated duties; follows 
directions; takes initiative without being asked 

Percent 0 10 20 30 40 50 60 70 80 90 100 

6. Health - free from communicable disease and uncontrolled mental 
or physical conditions; is able to attend school regularly and 
perform class assignments 

percent 0 10 20 30 40 50 60 70 80 90 100 



48 
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J. Everett Light career Center 
Te^^cher's Recommendation Form 42 

Student Name 

Recommending Teacher ^ 



irixfuply stated, what we want is your opinion of the student reduced 
to a numerical equiva.l-ont . ideally, we desire a person who applies 
himsoLf dilin-ntly to hib work, relates well to his classmates and 
Cher:;., and luis a pleasing personality. 



l>h.Kis..' -.rii'-ck the i oi lowing descriptions in order to indicate your 
evaluation of the student. Note the smaller divisions in some areas 
to help in making finer assessments. 



I . ras true tor 

R e c o mjiie n d t i o n - 



:ounse lor ' s 



ReconLmenda t ion - 



Poor Fair Good Excellent 
I 1 \ « 1 « 1 « H « ' 1 * ^ • 1 



Poor 



Fair Good Excellent 
I \ 1 1 1— ( \ • 8 1 1 1 < \ » 1 1 

3. Attitude - general overall feelings toward school, teachers, peers 

Poor Fair Good Excellent 
I 1 1 — I 1 — I — I — I 1 — I 1 » — I 1 — » — I — I 

4. Kmployabiii ty - prompt, attendance regular, dresses appropriately 

for occasion 

Hard to Place Average Easy to Place 

! — I — I — I — \ — I — I — I — »— I — I — J — « — * — I — I 

5. Ability to - cooperative and friendly, can take orders as well as 
Get Along give them 

^^^i^^ O^^g^s p^Q^ p^^^ qqq^j Excellent 

i 1 r-J 1 « 1 1 » 1 » 1 

6. H ealth - free from communicable disease, mentally sound, neat and 

. clean personal appearance, is able to attend school regu- 

larly and perform class assignments 

Poor Fair Good Excellent 
I \ 1 1 \ 1 i h— I 1 i » 1 1 M 

7. ResponsJ'^^rlity - willing to accept delegated duties; follows 

directions; takes initiative without being asked 

Poor Fair Good Excellent 
I 1 ——I 1 1 



General Comments; 



49 
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Porter County Career Education Cooperative 
Education Cooperative 

43 

Te^acher ' s Recommendation Form 

Student Name ^„ 



Recommending Teacher 



Oil, -wiuit we want is your opinion of the student reduced 

to nuinoricai oquivaleut. Ideally, we desire a person who applies 
iiiiu:^-r^lL d:IiM* 'ntlv to ills work, relates well to his classmates and 

[ .■ , .\:\..: ■\ i .1 pleasing personality. 

;«1 '^!.-M'r; r.hc: Ic^l lowincj doscrlptions in order to indicate your 

evalu.it 10a 01; thvj studoiiL. Note the smaller divisions in some areas 
to ho 1 p it'^ mak ing f inei' asses sment s . 

I . 1 tr uot . oi: 

Kq c o inni < ^j". on_ t i o n - 

Poor Fair Good Excellent 



{ ! i i — f— { — ! i i { i ! — ^-4=1— I 



Counso loi' 



Recoii-unenda t i oa - 

Poor Fair Good Excellent 

i 1 I I 1 I I I I I I I I 1 I I I 

3. A t t 1 tudo - qonoral overall feelings toward school, teachers, peers.. 

Poor Fair Good Excellent 

I I I ! I I I I I I I I I I I I I 

4. Employability - prompt, attendance regular, dresses appropriately 

for occasion 

Hard to Place Average Easy to Place 

i I I 1 I I I ! I I I 1 I I I I I 

5. Ability to - cooperative and friendly, can take orders as well as 
Get Along give them 

With Others ^^^^ p^.^ ^^^^ Excellent 

I 1 1 \ 1 1 1 1- 1 1 1 

6. Personal - free from communicable disease, mentally sound, neat and 
Hvqiene~ clean personal appearance, is able to attend school regu- 
larly and perform class assignments 

Poor Fair Good Excellent 

I — I — \ — J — I — « — * — I — I — I — I — I — 5 — a — I — I — I 

7. Responsibi L i ty - willing to accept delegated duties; follows 

directions; takes initiative without being asked 

Poor Fair Good Excellent 
I 1 1 1 1 

General Comments: 
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A. K. SMITO AREA CAREER CENTER 
Teacher * s Recommendation Form 



44 



Student Name 



Recommending Teacher 



Siniplv stated, what we want is your opinion of the student reduced 
^o a numerical equivalent. Ideally, we desire a person who applies 
himsoli:" diLicjeatly co his work, relates well to his classmates and 
teachorn^, and has a pleasing personality. 

Plp-u-o chc?ck the following descriptions in order to indicate your 
evaluation of the student. Note the smaller divisions in some areas 
to help in raakinq finer assessments. 

L . I ni'.r.ructor 

Recoiiuuenda t ion - 

Poor Fair Good Excellent 
I 1 1 \ 1 1 1 i 1 1 ! 1 H — M — I j 

2 . Couase lor ' s 
Reconunenda t ion - 

Poor Fair Good Excellent 
[ 1 — I 1 1 1 1 — I — I 1 — I 1 — I 1— J— I 1 

3. Attitude - general overall feelings toward school, teachers, peers 

Poor Fair Good Excellent 
I 1 — I 1 \ 1 1 — ! — ! 1 — { 1 — h — I— I — 6 1 

4. Emplovability - prompt, attendance regular, dresses appropriately 

for occasion 

Hard to place Average Easy to Place 
I 1 5 \ ! 1 1 1 1 1 1 I— I ! 

5. Personal - free from communicable disease, mentally sound, neat and 
Hygiene cl-an personal appearance, is able to attend school regu- 
larly and perform class assignments 

Poor Fair Good Excellent 
I 1 — I 1 — I 1 — I 1— I 1 — I 1 1 I I ' I 

6. Responsibility - willing to accept delegated duties; follows 

directions; takes initiative without being asked 

Poor Fair Good Excellent 

I — I — \ — I — 8 — I — I — I — \ — I — i — I — « — I— I — M 

7. Quality - neatness, accuracy, follows assignments or guidelines, etc. 
of work p^^^ p^j_^ Qoo^ Excellent 

1 i \ • 1 

8- Quantity - amount of work completed in terms required of assignments, 
of work reading, etc. 

Poor Fair Good Excellent 

I \ \ \ 1 

General comments: 

er|c 5i 
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APPENDIX D: REVISED COPY OF GUIDAI^TCE 

COraSELOR HANDBOOK 
•^DEVELOPING CAREER 
COUNSELING INSTRUMENTS" 
IS INCLUDED AS ATTACHED 
SUPPLEMENTAL DOCUMENT 

(ADDITIONAL COPIES 
AVAILABLE FROM PROJECT 
DIRECTOR) 
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APPENDIX E: LETTER TO VOCATIONAL TEACHERS 
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Purdue u n i v-' e R s i t y 

<: M o o I. ^ T u V- »i N o I. o u Y 

V^Ll^T UAKAVuTTi:. iNUtAlSA 4/VO; 



^. . r' I, ; 1 O • 

April 26, 107& 



■ ^r.J: o:: zhe school year is al;?,03t in signt, I 
■.:).:--/h.:.os tines whcr. you didn't think you or 
v;oulJ it: this far - at least together that: is, 

onea a:i rhe v;orkshop last May and again this Spring 
•ou to :jank vour class at the end of "cho year. On 
for:r; v/ould you please rank, uo the bes;c of your 
suudent.s enrolled in your class follovincr these 



Cross-ou"^ the naiv.e for any student who has not fxnisnec 
■ch.e corr.ploue school year. 

not add any naiacs to the enclosed list. 
Aank the students - the best student first, second 
best scud^'nu second and so on. There should be no ties, 



-he bes*^ s-^udent would be defined as the student who 

' lias or of i ted r^ios t from your course. If you were to 

^•.v.pl'oy your students the best student would likely 
be 'che first one you would hire. 

Please do not consult your ranking list iriade last fail 
as an aid in your decision n^iaking. 

Please rouurn uhe forra in the enclosed envelope within the 
n^-:-::: wee.:. If I can be of further assistance please feel free 
to contact rr.o at (317) 453-3132. Thank you for your cooperation 
-through out che year and have a nice summer vacation. 

Professionally yours, 
Jerry Wircenski 

w /ca 
Enc o sur e 

P.S. You will recGivG a copy of the final project report about 
Q June ^ 
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PR<X".RJ\M 

INSTRUCTOR 

:;i-.-nt';; Nrtrao (1"' lease Print) Rank - A Rank - B 



7 

8. 

, 

10, 
1 1 
12 
1 1. 
14 
1-:.. 
16. 
I 7 
18, 
19, 
20. 
21. 
22, 
3 , 
24. 
25, 
26. 
27 
28. 
29. 
30, 
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APPENDIX F: LETTERS OF COMMUNICATION 
REGARDING FIELD TESTING 
GUIDANCE COUNSELOR HANDBOOK 



56 



'iichaei Golden Labs 



May 28, 1976 



Anthony Kesolowski, Jr. 
.'our CouaLy Area Vocational Cooperative 
70i irUutt Houston StreGt 
Garrets, Indiana 46738 

Dear Tcny: 

Enclosed you will find fifteen (15) packets containinc 
the guidance handbook to be field tested. Please distribut 
the:':^ to the counselors you have identified, requesting theTv 
to bo returned by June 20, 1976, in the self-addressed enve 
ope included in each packet. Also , if you would enclose 
tr\orr,o indicating vour support and interest in seeing this vr 
i3ct completed , I am sure it .will serve to expedite matters 

Thank you. 

Professionally, 



Jerry L. Wircenski 

Assistant Professor 

of Industrial Education 

JLW/jw 

Enclosures: 15 handbook packets 
1 extra handbook 

1 extra copy of letter to counselors 
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Purdue University 



SCHOOL. Oh TLt HNOl. OGY 
WIS I' L.AFAYI. ITt INDIANA 4/90; 



lit. »• K 1 M L P< t ) ' 

''\ic\\i\ol C.ol.cien Labs 



IX^ar Counselor : 

T would like to solicit your reactions to the enclosed 
guidance handbook by having you develop a career counseling 
instrument. The task will take approximately two (2) hours 
of your time- All instructions and forms are included. Since 
this is a "field-testing" process, feel free to write in com- 
ments in those areas you find confusing or unclear. 

Please return the handbook and completed instrument by 
June 20, 1975, in the enclosed envelope. All participants 
and comments will be anonymous in any reports. 

Thank you in advance for your efforts. 

Professionally, 



Jerry L . Wircenski 

Assistant Professor 

of industrial Education 

JLVV/jw 
Enclosure 
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P 1 1 \i D u i" University 

t H C) O L C> t I I M N O t. O C* V 
Wi'»T LAI AVI I IL. INUiANA 4/9 0/ 
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Tlie booklt-)t ♦entitled, "Developing Career Counseling Instru- 
u-^Mits", arrived in this morning's ir.ail, I would like to take a 
minute to thank you for your time. It is through efforts such as 
your5j tliat qreater improvements in the educational profession can 

bo achieved. 



Professionally, 



Jerry L. Wircenski 
Assistant Professor and 
Program Coordinator 
Vocational-Industrial Education 
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APPENDIX G: MISCELLANEOUS 
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r censk i. 

iM the r.jf.tn;enco forms to your department, 
t-xplanation form Lo all staff members involved, 
r-oconmondation forms to teachers. 
• in :i th cy r o turn 
:o :uo aftei* about one week. 
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\TV.: M.i^'i-h 1.07 1) 

: :) i :.Lribacion of Reference Form 



; -i I :i t-.iu' purpose ol' the activity to your students. 

[> 1 t : Mt^ • two (2) copies to each student in your class. 

[[,'•■■ vviii-nts P r i n t the name of two teachers, counselors or 
a«i:-.i.n 1 st.i itiors who know them well and who they would like 
:i roconuuoudation from. Preferably s,pmbne who they 
Imv.' l^ul their sophomore year. ( NOTE: Do not fill out a 
>. o L';:'roncL' form for any student you have this year) . 

Col loot forms from students and return them to the Guidance 
Department to be distributed to teachers. 
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T>0: ALL STAFF MEJMBERS 

PPOM: GUIDANCE DEPART^iENT 
DATE: March 8, 197 6 
SUEkJECT: RECOMMENDATION FORMS 



conn 



several of our st.tt parlor' 
seling project ""^ Purdue °--r^^',^, *i fo.nner 



;-.L^-^-^^ "r -^^^^^^^^ """" 

re"r^:a!^%rrour»r^fe=i"t^^ en«. P.«=e return 

the fS™s to the Guidance Department. 
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